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Piecing It All Together

FINAL REPORT SCORING SHEET

Career Counseling

20-25 Minute Presentations
Begin by telling your audience about your agency.  What kind of clients do you serve? 

Intake Questionnaire 




TOTAL 10 points
1. Questions were appropriate for the target population – 2



2. Questions did not include jargon or clinical terms – 2 



3. Questions were adequate to gather sufficient data – 2 

4. Questions were comprehensive and revealed past work history or resume – 2 

5. Questionnaire was unique, creative and demonstrated ownership of the task – 2 
Running Record 





TOTAL 10 points
1. Running record began on the first day of the class meeting – 2 
2. Running record showed progression from the first day of the class to the presentation date – 2 

3. Running record was organized, grammatical, and sufficiently detailed – 2  

4. Running record did not have any corrections, white outs, scratch outs, or undocumented corrections – 2 

5. Running record was unique, creative and demonstrated ownership of the task – 2  

Final Report 





TOTAL 80 points
1. Final report includes, at a minimum:

a. Client Identifying Information
 - 1  

b. Biographical information – 1 

c. Significant Statements – 1 

d. Presenting Problem – 1
e. Stated Goals – 1 

f. Outcome Expectations – 1 
g. Salary History – 1 

h. Financial Status – 1 

i. Volunteering – 1 

j. Family Functioning – 1 

k. Social Functioning – 1 

l. Emotional Functioning – 1 

m. Testing Information - 2 
i. Testing information includes test definition 

ii. Testing information includes client scores 

n. Functional Capacity Evaluation – 1 

o. Disabling Physical Conditions and Diagnoses - 1 

p. Current Medications – 1  

q. Symptoms/Complaints – 1   

r. Evaluation Data – 1 

s. Vocational Testing – 8 

i. Testing information includes test definition  

ii. Testing information includes client scores

iii. Stated Interests

iv. Six broad areas of interest

v. Subject’s theme code

vi. Subject’s Top 5 Interests

t. Summary – 40 

i. Testing Summary

ii. Functional Capacity Summary

iii. Preliminary Directed Vocational Objective

iv. Preliminary Recommendations

u. Signatures – 1 

Overall Presentation – 5 

Demonstrated Knowledge of the Career Counseling Process – 5 

Hand In: 
Intake Questionnaire
10 points



Running Record

10 points



Final Report

80 points
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Student Comment Sheet  

DO NOT make comments NOT related to this exercise. If you make comments that are meant to teach, be sensitive to the student’s feelings. Provide constructive criticism. DO NOT PUSH without PRAISING. 

1. Comments Related to Intake Questionnaire

2. Comments Related to Running Record

3. Comments Related to Final Report

4. Comments Related to Overall Presentation

5. Comments Related to Demonstrated Knowledge of the Career Counseling Process

